
 

 

With the rise of safety concerns on school campuses, the use of student, staff, and teacher ID 
badges make it easy to identify and authorize anyone on school grounds. These badges are also 
used to check materials out from the library, print documents, and pay for food.  All High, 
Middle and Intermediate students must wear a current picture ID badge when on District Five 
property.  ID cards are printed on both sides with the same information. It is the Principal’s 
discretion in Elementary schools if students wear an ID badge with the student’s picture, and if 
it is printed on both sides.  All employees must wear a current picture ID badge when on 
District Five property.    ID badges must be clearly visible and worn in front above the waist and 
below the neck on a breakaway lanyard. In a pocket, or under a jacket is NOT clearly visible.  

The ID badge may not be marked on or altered in any way, except to be punched by a staff 
member; if it is damaged, a new ID will need to be purchased. A defaced ID is any badge on 
which the picture, name, ID #, year, barcode or grade level has been changed, altered, or 
obstructed. 

For Students, Staff and Teachers the first card is free.  However, replacing lost, stolen or 
damaged cards costs $5 (Temporary IDs are $2 and replacement lanyards are $1). Our budget 
accounts for giving students and employees their first ID cards each year. The replacement fee 
covers the cost of the materials used in reprinting and replacement lanyards. 

Employees shall surrender their ID badge to their supervisor upon termination of employment, 
beginning an extended leave of absence, or when requested. A lost, stolen or misplaced ID 
badge is to be immediately reported to the employee’s supervisor.  A replacement ID badge will 
be issued as necessary and a record of the lost ID badge noted.  If an employee transfers from 
one location to another or an employee’s name changes, a replacement ID badge will be issued. 

Students are to surrender their ID badge at the end of the school year, when requested or 
when they transfer to a different school. 

Contractors and their employees whose work will take them inside D5 locations must display 
identification including their name and the company they work for. Their ID badges are to be 
surrendered at the end of their contract with the District. 

Visitors or vendors going beyond the secure areas of the front office must have either a visitor's 
badge, district issued student ID, or an employee ID. 
 
There can be temporary exemptions for safety reasons, like public safety officers (e.g., on-duty 
police, fire, or EMS) when working at the school in an official capacity, or cafeteria workers in 
an authorized uniform while cooking, or employees operating certain machinery, however 
these must be approved by their Supervisor and District Level Supervisor.  In these rare cases, 
staff must still have their IDs available, and they must put their ID on as soon as they can safely 
do so. 
  

 


